
CHAPIN HIGH SCHOOL COURSE SYLLABUS 

 
                                                                                
       Grading Scale 

Course:  Accounting I                                        A= 90-100 

Book/s:  Century 21 Accounting, Multicolumn Journal                         B= 80- 89 

Length of course:  1 Year                                                             Number of Credits:  1 Credit      C= 70- 79 

Coordinator:  Mrs. Jeannette M. Conti                                         Location: Room 202         D= 60- 69 

Email:   jconti@lexrich5.org                                                            Voice Mail:  575-5476                    F= Below 60 

Course Description:   
This course is designed to help the student develop the skills necessary for the highly technical interaction between accounting and business, to develop 
an understanding of the steps of the accounting cycle as applied to several different kinds of business operations, and to develop an understanding of 
accounting concepts, principles, and practices.  Use of the computer in simulated activities gives the student an opportunity to see the advantages of 
technology in accounting procedures. 
 
Daily Materials:  Students are required to bring their textbooks, workbook, a folder, and pencil to class daily. 
 
Course Competencies:  
 
UNIT A.  SAFETY (1 day, on-going reference) 
  The student will be able to: 

1. Identify good work attitudes that affect safety on the job. 
2. Identify major causes of work-related accidents in offices. 
3. Demonstrate knowledge of an emergency plan. 
4. Describe the threat of viruses to a computer network, methods of avoiding attacks, and options in dealing with a 

virus attack. 
5. Identify potential abuse and unethical uses of computers and networks. 
 

UNIT B. ACCOUNTING CYCLE – For both Sole Proprietorship and Corporation types of business (21 Weeks) 
The student will be able to: 

1.  List the parts of the basic accounting equation and define each part. 
2. Classify accounts as assets, liabilities, or capital. 
3. Explain the accounting equation. 
4. Prepare a beginning balance sheet. 
5. Open accounts in a general ledger, accounts receivable ledger, and accounts payable ledger. 
6. Journalize transactions in a general journal and/or special journals. 
7. Post from the journal(s) to the general ledger, accounts receivable ledger, and accounts payable ledger. 
8. Prepare a schedule of accounts receivable and a schedule of accounts payable. 
9. Prepare a trial balance. 
10. Complete a worksheet with adjustments to determine net loss or net gain. 
11. Prepare financial statements, including the balance sheet and income statement. 
12. Journalize and post adjusting and closing entries. 
13. Prepare a post-closing trial balance. 

 
UNIT C.  CASH MANAGEMENT (4 Weeks) 

The student will be able to: 
1. Endorse checks and prepare a deposit slip. 
2. Complete a check stub and write a check. 
3. Record the entry for a service charge, credit cards fees, direct deposit, ATM withdrawals, and automatic payment 

withdrawals. 
4. Record the entry for returned items. 
5. Reconcile a bank statement and journalize reconciling items. 

 
UNIT D     AUTOMATED ACCOUNTING (3 Weeks) 

The student will be able to: 
1. Describe the differences between manual and computerized accounting systems. 
2. Demonstrate ability to access accounting programs. 
3. Demonstrate basic use of accounting software. 
4. Demonstrate an awareness of and the ability to manipulate a chart of accounts.  
5. Analyze and input transactions. 
6. Print financial statements. 

 
UNIT E  ETHICS (1 day, on-going reference) 

The student will be able to: 
1. Describe ethical practices in the accounting profession. 
2. Develop and demonstrate business ethics. 

 

mailto:Email:


UNIT F   PAYROLL SYSTEMS  (3 Weeks) 
The student will be able to: 

1. Journalize and post payroll entries to include employee’s payroll taxes. 
2. Journalize and post entries for payment of tax liability. 

 
Grading:   
 
Your grade will be calculated based on a total points system.  Tests and quizzes will have higher point values than classwork and homework.  There will 
also be a midterm exam that will count as 20% of your semester one grade and a final exam that will count as 20% of your semester two grade. 
 
PARENT – TEACHER COMMUNICATION: 
If you should have any questions or concerns about your student and his/her progress, please do not hesitate to call me at 575-5476.  I can also be 
reached via email at jconti@lexrich5.org.   

 
STUDENT RESPONSIBLITIES: 
As a member of the Accounting I class, you have certain responsibilities that will enable you to learn the knowledge and skills that are taught. 
 

1. You must attend class regularly.  Any assignments made before an absence are due on the day you return to class.  Following an 
absence, it is your responsibility to check with the teacher in order to receive work missed and/or make arrangements to make up 
work.  In accordance with school policy, students will have ten calendar days to make up any work due to absences.  Enrichment is 
offered every week during the power hour. 

 
2. Lecture note taking is a must and is expected.  You do not need to write down word for word what is said.  Write down the main 

ideas, and put notes in your own words.  Notes are important because the exam is cumulative. 
 

3. Read all class handouts and bring them to class with you.  The exam is cumulative so keep up with the handouts. 
 

4. Listen – Participate- Respect!  Listen in class and be prepared to participate in class discussions being respectful when others are 
speaking.  You will receive an assignment grade every nine weeks based on your class participation.   

 
5. Complete homework assignments!  Homework is important to reinforce the information you are learning.  Homework will be due the 

class period immediately following the assignment unless stated otherwise. 
 

6. Review notes and handouts nightly in order to ask the teacher to clarify or review with you any information you do not understand.  
Remember there are no dumb questions! 

 
HONOR CODE:  The Academic Honesty Policy is being implemented to ensure that students submit credible work that is evident of their content 
mastery.  Students should seek to be totally honest in their dealings with others.  They should complete their own work and be evaluated based upon 
its originality.  They should avoid academic dishonest and misconduct in all its forms, including plagiarism, fabrication or falsification, cheating, and 
other academic misconduct. 

 
CLASSROOM DISCIPLINE PLAN 

Dear Parent/Guardian: 
 
To guarantee your child and all the students in my classroom the excellent learning climate they deserve, I am using the following discipline plan. 
 
District Policy will be enforced as outlined in the Discipline Code Booklet and the Chapin High School Handbook.  This includes but is not limited to 
proper usage of the Internet.  It is the responsibility of the parents and student to be familiar with these rules.  In addition to the above all students will 
be asked to adhere to the following class rules.  These additional rules are necessary for the safety of the teacher, students and equipment in the 
computer lab. 
 
Class Rules: 

1. Students will be in the classroom, prepared, and ready to start when the tardy bell rings. 
2. Students will place all backpacks and personal items in the designated area of the lab for the duration of the class. 
3. NO food or drinks will be allowed in the lab. 
4. No talking without permission.  Pay attention during class - - maximize learning. 
5. Keep the chairs in place at the desk and stay seated unless you have permission from the teacher. 
6. Treat your teacher, computer equipment, classmates, and yourself with respect. 
7. NO CELL PHONES or Chromebooks.  They will be confiscated and turned into an administrator if seen or HEARD. 

 
Consequences: 

1. Student will receive a warning. 
2. Second warning - - student/teacher conference after class. 
3. Third warning - - 15 minutes of Enrichment Period next day. 
4. Fourth warning - - 15 minutes of Enrichment Period next day and a call to parent/guardian. 
5. Fifth warning - - Written discipline slip and call to parent/guardian. 

 
Rewards: 
 

1. Good behavior is rewarded with extra time to get help in class with assignments. 
2. Praise 
3. Good grades 
4. Complimentary notes and phone calls to parents. 



 
 
 

Career and Technical Education Student Organizations 
 
Future Business Leaders of America 
http://ed.sc.gov/topics/careerandtech/studentorgs/  
http://www.fbla-pbl.org/ 
 
 
 
National Technical Honor Society  
http://www.nths.org/ 
 
National Technical Honor Society 
 
Mission  
To honor student achievement and leadership, promote educational excellence, and enhance career opportunities for the NTHS membership.  
 
Vision  
To be the leader in providing recognition for excellence in career and technical education and creating significant occupational opportunities for 
America's top workforce education students.  Committed to providing the highest quality recognition for outstanding students in career and technical 
education, supplying excellent services to our diverse and multi-cultural membership and member schools, creating new and emerging relationships 
between the educational community and business and industry, being a flexible organization on the leading edge of technology and constantly 
responding to change, maintaining financial responsibility to meet our increasing needs, and sustaining growth, innovation and continuous improvement 
based upon ongoing evaluation.  
 

Lexington School District 5 
 
Requirements for membership into the NTHS: 
 
Senior 
Overall cumulative 3.5 GPA (Grades 9 – 12)* 
Program area 4.0 GPA (Students must make a 93 or above in all CATE courses that are part of their completer program.) 
Program completer (See below.) 
Teacher Recommendation 
Active involvement in CATE student organization and/or student government, civic, or service organization  
10 hours of community service (Verification form is due on or before the end of the first semester during their senior year.) 
 
*Please include Grade 12 GPA through the end of first semester.  The GPA is not rounded. 
 

Program Completers:  Business and Marketing Education 
 
1 
General Management 
 Required:  Accounting 1 
   Entrepreneurship 
 Plus 2 credits from the following: 
   Accounting 2 
   Business Law 
   Integrated Business Applications 1 
Accounting 
 Required:  Accounting 1 
   Accounting 2 
   Integrated Business Applications 1 
   Business Finance 

 


